


Daily Organizational Worksheet



Date________

6 Most Important Things to Do –DT
6 Most Important Things to Do – Family

1______________________________
1._________________________________

2._____________________________
2._________________________________

3._____________________________
3._________________________________

4._____________________________
4._________________________________

5._____________________________
5._________________________________

6._____________________________
6._________________________________

Prospective Hostesses to Contact

Name____________________#________________

Name____________________#________________

Name____________________#________________

Name____________________#________________


Prospective Recruits 

Name____________________#________________

Name____________________#________________

Name____________________#________________

Name____________________#________________


Current Hostesses to Coach

Name____________________#_______________​

Name____________________#________________

Name____________________#________________

Name____________________#________________


Customers

Name____________________#________________

Name____________________#________________

Name____________________#________________

Name____________________#________________
Errands

Notes to Write
Phone Calls to Return
1.________________
1.___________________
1.___________________
2.________________
2.___________________
2.___________________

3.________________
3.___________________
3.___________________

4.________________
4.___________________
4.___________________
Today’s Schedule





6am_____________________________


7am_____________________________


8am_____________________________


9am_____________


________________    


10am____________________________ 


11am____________________________


12noon__________________________


1pm_____________________________


2pm_____________________________


3pm_____________________________


4pm_____________________________


5pm_____________________________


6pm_____________________________


7pm_____________________________


8pm_____________________________


9pm_____________________________


10pm____________________________








Income Producing Activities


1. Book a Party


2. Hold a Party


3. Make a Sale


4. Recruit Someone


5. Personal Shopping Appt.


6. Toyraiser


7. Reading 2-4-6


7. 5-10-15 Office Set-Ups


8. Customer Service Calls


9. Recruiting Appt.


10. 10-5-1 Hostess          Coaching


11. Big MAC Calls


12. New Team Member GO


----------------------------------


Total Activities Today:____





Daily Goal Tracking





	Target	Today





PSV:	______	______


DNV	______	______


REC.	______	______


Promo #1	______	______


Promo #2	______	______


Promo #3	______	______











